PROVISIONAL ANSWER KEY

Paper: 025 - The District Office Manual
Date of Test 30-04-2026

Question1:-Among the following which first aid appliances to be used for attacking the fire at the outset to enable it to be
put out immediately or to keep it under control until arrival of Fire Brigade?
@ladlS}omo 9S8 MHIM @OEMDISHIEMNI @VUTIUDAM BIVM o) DMIMMIAUSO @@ MIDEOMEMAIlEW@MIHLHIGMO
cBODMINAS (ILOAUDYUDIH DaldOEMEBRSBI6N) @RYEI0 DalEWIUIEANZD?

A:-Kerosene
LRRuD!

B:-Chemical fire extinguishers
OH0HO@ @OUNIUOAM Dald06MEBRUD

C:-0il
ROR

D:-None of the above
ST alOmmA AL

Correct Answer:- Option-B
Question2:-Which Register is maintained in Form X in a Taluk Office?
®OERA6) 30aBlMII@3 Gando X-@0 ai3® O2dlqy@ auyeHlesamy?

A:-Personal Register
Bal$uem@d oedlgyd

B:-Recovery Register
Aleeaidl oedlqud

C:-Distribution Register
allmoem o=dlqyd
D:-Arrear List
&SlPlds alsles
Correct Answer:- Option-D
Question3:-Distribution Register maintained in a Taluk Office can be destroyed after years.
®oeRB6) 830a8lmil@d mupedlesm allmosm o=dlqyad QIBaHEBRUBSBE GUDaHo MUBla [leedaRM@O6M).
A:-10 years
10 @aHo
B:-2 years
2 QIGaHo
C:-1 year
1 QIBaHo
D:-5 years
5 QI@ato
Correct Answer:- Option-D
Question4:-In the office of Dy. Tahsildar how many Call Books are to be maintained as per D.0O.M.?
OWalSl-®anVlm3R09S 639a0l0il@d AWl.6.ag)o0 (@1d:000 ag)(@ GHHIUB NIIENGUB MUEHlBH6Mo?
A1

B:-10
10
C:-Each one for Section
alleonomlal 8060
D:-5

Correct Answer:- Option-A
Question5:-From among the following in which office Fair Copying Register need not be maintained i.e. it is not
mandatory as per D.O.M.?
6% alO@IMAIDIGB oBO@INEE 630a8lNIBSI @ HaN@B GBIq flov) 0=dland MuBHleLeMRGIL), BPMIW®) W.6.ag)o
(18000 @O® MBenInWwag)?



A:-Taluk Office
@ORIH6) 630l
B:-Office of Sub-Collector
6Nt @8HMeS 630adlmy
C:-Office of Dy. Tahsildar
OWalIgl ®a0MITdEIMeS Bdadlmy
D:-Collectorate
HBHEOQ
Correct Answer:- Option-C
Question6:-Distribution Register maintained in the office of Revenue Divisional Officer will contain how many pages?
oaimy allailatem@d e2ablavnyes edadlmilad auyelesym allmoem oelgyol@d ag)(@ Gale)d:ud 9enz0ldlesio?
A:-120
120
B:-220
220
C:-110
110
D:-230
230
Correct Answer:- Option-B
Question7:-What will be the duty time of Night Watchman as per D.0.M.?
D.O.M (18000 66N QU02]R060F AWS! MR o) @@O]Blee}0?
A:-6 PM. to 6 A M.
ABNUBIEMDo 6 M@ eoalleel 6 QIO

B:-6 A.M. to 6 P.M.

©aalleel 6 @B HHAIBIEIMO0 6 USD
C:-7 A.M. to 7 PM.

oo0llerl 7 )@ 60QIdIEM0oe 7 QOO
D:-10 A.M. to 10 PM.

oa0lleel 10 2@ ©60leemMoo 10 aleo
Correct Answer:- Option-A

Question8:-On the outbreak of fire should be switched off at the main to prevent further hazards.

OladlS}OmEENDIT BHSIMTD @Dald:SE8RU3 DENIBHIBIOIBHB @RI 80al) ©alQ6Mo.
A:-Water Supply

elnllmoemo

B:-Electric current
9OAUBID (@IUIa00o
C:-Medical Devices
ORI HHT@ 9aldh06ME6BRUd
D:-Security system
VIOSHO MoilOmMo
Correct Answer:- Option-B
Question9:-Buildings where there is special danger of Oil or Chemical, Fire bucket to be filled with
af)HROSEWO EIMAUMITREOBIOSEWI (IGMA> @DaldSTVIWIMIBS OSIS68BUY, a0 NILHQI@D
mlo@esemo.
A:-Sand
M6Mm@d
B:-Kerosene
RRRuD!
C:-Water
6830
D:-News Paper
MRV Galg|d
Correct Answer:- Option-A



Question10:-For the purpose of the supply of ordinary fire appliances, buildings are divided into how many classes?
UOWIEM @PUTIWDAM Dald06MEBREOS AUGOMOBIMITI], HBSISEBROS ag)(@ OGSO GIdlaldleammy?

A:-5

5

B:-3
3

C:-2
2

D:-10
10

Correct Answer:- Option-C
Question11:-Among the following which Register can be destroyed after 10 years?
6% alO@IMAIDIGB oBO®IBS 023lNA 10 AUBHOWIM} BUdaHo MUDlg{leedo?
A:-Personal Register
Bal$muem@d oe2lgyd
B:-Periodical Register
afldleouiles@d odlqyd
C:-New Case Register
@I eom 0edlgyad
D:-Stamp Account Register
QRomi @oeaMens odlayd
Correct Answer:- Option-B
Question12:-For an ordinary building costing Rs. 10,000/- and is having Superficial area of 1000 sq.ft how many fire
buckets of 12 inch height and 10 inch deep is required?
10,000/- @31 Qilei@ss®)e 1000 210 Ud @S] AlMIGI3eRMSSTRRI® 630} MVIWIVEM BBSISOMIN 12 enT soale 10
eI @YLARMBS af)(@ 2N@A NUBHQIEUD @RYAUUDIMOET?

A:-10
10

B:-5
5

C:-4
4

D:-2
2

Correct Answer:- Option-C
Question13:-Security Register is maintained in which Form as per D.O.M.?
Wl.83.a4)0 (018000 a@B® GandaleI6M HAVSROIG] 0edlaud el ©)?
A:-Form XV
GaNdo0 XV
B:-Form II
Ga0o |l
C:-Form XIV
GaNdo XIV
D:-Form IV
@aNdo IV
Correct Answer:- Option-A
Question14:-As per D.0.M. which Register is to be retained for 3 years and can be destroyed after the prescribed period?
Wl.83.ag)o. (@100 oB® 022IARA 3 QUBHBOMES) MUBGHB6Mo, Mlvail®m B:oeIs0ilMiEUato MUBle{leande?
A:-Copy application Register
8Bl Bg{leesumd oedlqyd
B:-Call Book
GHH0UD 6NILHE)
C:-Security Register
oM dlgl o=dlayd



D:-Suit Register
s oedlgyad
Correct Answer:- Option-B
Question15:-What is column No. 7 of Register of papers issued from and returned to the record room?
9060603 03all@d MM aHg 621DO@o GIBIOE: MTBBIWORAOD Galg|0}d:8160S 0e2IgOlOg 80 MMUA 7 ag)amO6e)?
A:-Subject
allavt@o
B:-Date of return
olesend @l o)
C:-Signature of clerk
08816 3af
D:-Remarks
2l0020U0633UB
Correct Answer:- Option-B
Question16:-Which Register is maintained in Form IV as per D.0.M.?
Wl.83.ag)0. (@1B»000 GaNdo IV-@3 a@® 0l aldlaloelleseq|siomy?
A:-Security Register
emayolgl odlayad
B:-Recovery Register
dleeaidl oedlqud
C:-Fair Copy Register
020@A BIq |l 02dland
D:-Pauper Suit Register
Baldg]Ad auis o=Llaud
Correct Answer:- Option-C
Question17:-Running Note file is used by Section Clerk A of Taluk Office. How long he can use the Running Note of 2025?
®OERA6) B0ablMIIOR! OIVBHUB BB af) @SN 06HloU) BMNMIF aN@ @D DaleIWLNM®. 2025 eel 0gmlou) BMOS ag)(@
&0Blo @VEGaNOMINY 9ale@OUllB6d0?
A:-For 3 years
3 QUBHEOD O
B:-For 5 years
5 QUGHBOMI6)
C:-One Calendar year
630} HHLIeNEG QlBaHo
D:-10 years
10 Q@aHo
Correct Answer:- Option-C
Question18:-As per D.0.M,, Register maintained in Chapter V will be destroyed after the prescribed period. So what is the
prescribed period for Record Issue Register?
Wl.83.ag)0. (@18»000, BDERII0 GOWP@OHIES MBH 2 fldlesm odlqyd mlvailo @:oei@sallmeuato MUBle{leesq]sio.
@064 |08 HOBHNIBW ea(y LRSIy ag)@ Mlunil® @oeIs8OI?
A:-10 years
10 QI@aHo
B:-To be retained permanently
audlomo@ mleimldomemo
C:-3 years
3 QUBaHo
D:-5 years
5 QI@aHo
Correct Answer:- Option-C
Question19:-Register of New Cases maintained in Collectorate is in which Form as per D.0.M?
&860GI03 MUl BN oD@ BHMB:810S EeayAd (Wl.8.ag)0. (118000 a@B®) GandAlLI6M)?
A:-Form III
GaNo I



B:-Form XI
@ando X
C:-Form V
BaNdo V
D:-Form XXI
BaNdo XXI
Correct Answer:- Option-A
Question20:-What is Column No. 12 of Personal Register maintained in a Taluk Office as per D.0.M.?
Wl.&.ag)o. (18000 B0} ®ILRHE) 630a0lMl@3 aldlatorilenimm alemln® otlquolang 66080 MMIA 12 ag)amosy?
A:-Current Number
mlelaileoer maud
B:-Date of receipt by Clerk
0806 MVflB:0la) DO
C:-Nature (R, D, K, L or N) and date of disposal
mujeoalo (R, D, K, L @eg|ssl@d N) 9o a3lese 621000 dlocilae
D:-Date of submission
Madqla) Bl
Correct Answer:- Option-C
Question21:-Administrative report of which department from the following will be kept permanently, like books of
reference?
6% alO@IMAIDIE3 MBS oGO QB3 603 @oavzlrlnsesglal dleg jods 0anomm e RMIME:63U3 Galdeel audlonowil
Vel B0 ?
A:-General State Administrative
22M0M 6L @oalmlmiesglal
B:-District Planning Office Report
241g)0 oJomlouy B0adlmy Gleajods
C:-District Panchayat
24180 alemIO@@IDY
D:-Principal Agricultural Office
(@lladmilo]@d @oUleuBaj0md s30adlmy
Correct Answer:- Option-A
Question22:-Deputy Collector (Election), of a Collectorate directs the Section Clerk to put up a D.O. letter of District
Collector. What do you mean by D.O. letter?
B0} SH8&HCOFIOLI HWalSl B:8A (L1AHB), HAVSHU HALSIEMIS 23180 B:BHMNO'S 630} AWL.63. B M@
Mldegudlesmm. (ul.e. ©eIQd ©@I6nE MleBRUD ag)amI6N) 9ERUBlLNMM®?
A:-Demi-Official
oWal-8adlaHy@d
B:-Data Optimise
woQ s3aigleeamy
C:-Demand Order
Awl@oma) 803Wwa
D:-Data Official
WoQ 83ala|@d
Correct Answer:- Option-A
Question23:-As per D.0.M. the first step to be taken to introduce the Office system into any Office is to divide it into
convenient section and to draw up clear distribution list. What is the Office System?
Wl.83.ag)0. (1000, aBO®ID} 630adlmilele edadlmy moailwomoe @oaImElg lesymalay mfle:clesssnz @rRiIS] @odileom
MVB:0(0 1300 Qlleonserso® alleells] Q™A AlMEEM alSld MQOINIBNE: ag)M@IEM. Bdalm) Milgyo og)amoeNn?
A:-Mr. Thottanham's system
2lgyad ema503andaleng milgye
B:-Ahmednagar system
@anmEMNA milgyo
C:-Roneo-Alpha system
6026Me@O-BRY@3an Milgyo
D:-Pigeon hole system
afledlend 6anoud milgye



Correct Answer:- Option-A
Question24:-In Collectorate, a consolidated list of cases to be posted will be submitted to District Collector for fixing date
and place of hearing. What is the periodicity of submission, as per D.0.M.?
&860GIM3, GaloqY ©2I18QENE BHANGBINS 630} aBB5A® £ilqYy aol@dler Gl@ail@i muneiae mlvaialesmalmoi]
241pJ0 28886 MABe{lee)e. (W.8.af)0. (18000 MAde{leseleng GRMBele:® ag)amoen?
A:-Once in a month
2OMODILICIEOTD
B:-Once in a week
@YY alD]6LIO L6
C:-Once in two months
©6N% 2OVODI&LIOIE@
D:-Once in six months
@O BOTVODISLIOBIB6 @D
Correct Answer:- Option-B
Question25:-Kerala Gazette will be circulated as soon as it is received. Who will circulate?
8508 MG LIEl20eRsad Allmoemo 6.21Qe. @GN AllMOEMo §21Q)e:?
A:-Heads of Section
HAVGHB AWINTBUd
B:-Confidential Assistant
8B06Mafladauy@d @omilaquag’
C:-Daffedar
WEaNRBIQ
D:-Tapal Section Clerk
S9¢]@3 HAVBHD LABE)
Correct Answer:- Option-A
Question26:-Register showing hour etc. of handing over and taking back of sealed bag containing key of Record room can
be destroyed after .
806893 03aile0g ©I6L60@3 @SBRI MBS 621D 6NIIYY HOBAINMDIHAFIe MIONEIE: ag)SIENMDIHIF@I VAo
@o6emlesymm o=dlqyd Y GUdaHo MWDlq fleedaRM@o6N).
A:-3 years
3 UBaHo
B:-1 year
1 QI@ato
C:-10 years
10 (@aHo
D:-5 years
5 QI@aHo
Correct Answer:- Option-B
Question27:-In the office of District Collector who should ensure that the typed papers are received after the approval of
Collector and they are despatched without delay?
241p)0 385065 630a0lMI@D, B:8LHNIOS BVoUIlBG00MWIMBUdH0 OS] H2IDD Galg|03dUd LIElBAMIHENM)e @O
BIEIMINMVAILJIH® BODDBERATIHENNYo BRYDIEM D0 |IBLNENBD)?
A:-Jr. Superintendent
MlA quyalens
B:-Dy. Collector (Election)
OWal|g] &80 (2e1eHd)
C:-Fair Copy Superintendent
0a0@A GIq |l MUjalens
D:-Distribution Section
allmoem ailcowo
Correct Answer:- Option-C

Question28:-All members of the establishment are expected to attend office from as per Section 2 of D.O.M.
N2 INOMISE! ag)fJ0 @DoUIEBRS)e (Wl.63.00)22l603 HAVESHUM 2 (18000 D)@ B30a0l0VI@ 2N0EROIBHEMSANTY
(1@l DM},

A:-11 AM. to 6 PM.
oaaileel 11 2@ §60IEIM™o 6 QIO



B:-10.30 A.M. to 6 P.M.
oalleel 10.30 @@ §60IHEIMoo 6 A6
C:-10 A.M. to 5 PM.
ooalleel 10 a)®@3 690IG:IEMOo 5 AISO.
D:-9 A.M. to 6 PM.
oallee! 9 T HOAIGIEIMDo 6 QIHO.
Correct Answer:- Option-C
Question29:-An interval of half an hour between will be allowed for tiffin or lunch.
Sladlemo 9 ajesHemMOBIEMO MYo ST @O B6Mland sSEAIs @OMIAIGEIBN0.
A:-1 PM. and 1.30 PM.
92]DB6) 1 Mo Da]j@Dd6) 1.30 MYo.
B:-1.30 P.M. and 2.30 P.M.
9.2]@®6) 1.30 MYo. 2.30 Mpo.
C:-2 P.M. and 3.30 P.M.
9] @6 2 Mio. 3.30 Myo.
D:-12 Noon and 1 P.M.
92|68 12 Mio. D2]@@s) 1.30 MYo. 2.30 Mpo.
Correct Answer:- Option-B
Question30:-Running note files to the Personal and Periodical Registers can be destroyed after
QUBDINO®, BRYMB:elle 02dlE0e-&leelss) 6MIS aNERE:UD (IAUBODg{leemdd oY GUDaHo
M uBlejlendaammosm.
A:-10 years
10 QIBaHo
B:-5 years
5 QI@ato
C:-1 year
1 QI@aHo
D:-3 years
3 QIBato
Correct Answer:- Option-D
Question31:-In Collectorate who is the custodian of attendance register as per para 3 of D.O.M.?
28&60g103 W.63.ag)o0ile UemMUle: 3 (18000 aNd22@ oedlgydlend &:eqRoll@ad @rRYOIEN)?
A:-C.A. to District Collector
241p)0 284016106388 MIl.ag).
B:-Superintendent B Section
maleng endl &AVEHD
C:-Husur Sheristhadar
OB BaUBINIMEIQ
D:-Dy. Collector (D.M.)
OWallg] &8 (Wl.ag)o.)
Correct Answer:- Option-C
Question32:-From among the following which is the penalty for every 3 day's late attendance without permission?
6% alO@IMAIDIGB oF@I6M GOMAGIVIL0e® 30600 3 FlAINEOM@Ye OIS aNIRALMNSS o ile?
A:-Forfeiture of a days casual leave
803 IO &2aH|@d ellal &:6n2e 35T
B:-3 days casual leave
3 Blaume o @0aH| @3 eflaf
C:-Forfeiture of 2 days casual leave
2 Al O $0aH|@d ellal 361210 3S@
D:-5 days casual leave
5 BlaIme O &0aH|@d eflal
Correct Answer:- Option-A
Question33:-In Taluk Office who is the Custodian of Attendance Register?
®OE1B6) 30a8lMIlE3 @6 aNd22d nedlaudlend @-egyocusl@ad?



A:-Dy. Tahsildar (R.R.)
®Walysl ®anmiledcoad (@03.Coad.)
B:-Dy. Tahsildar (L.A.)
OWalISl. ®anl@3I3 (ag)@.ag).)
C:-Dy. Tahsildar (H.Q.)
OWalys! ®anMledRI3 (HanWB, @A)
D:-Dy. Tahsildar (Election)
OWalS] ®anMl@330a (80e18:H03)
Correct Answer:- Option-C
Question34:-In Collectorate who is to ensure that District Collector's room is properly swept?
28604103 241pj0 &:8010S A30! YOOIV EIOMAUIOIMISENZTY ©0q [IGLEEND®) @RYDIEITI?
A:-Driver of District Collector
241p)0 B:8HNOS HGEAUD
B:-Daffedar
WIBaNRIA
C:-Collectorate Security Officer
BBRHB0Q OMVAYAIG] 630arlud
D:-Superintendent C Section
mlens ol @arueHd
Correct Answer:- Option-B
Question35:-What is the colour of the jacket of R-Dis (R-Disposal)?
@3-l (@RA-lmiealoavEd) 22000g1608 Moo ag)amosn?
A:-Black
&0k
B:-Brown
oalls
C:-White
eNISs
D:-Red
alj0lq]
Correct Answer:- Option-B
Question36:-As per D.0.M. who is responsible for the supervision and control of Taluk Office subject to the general control
of Tahsildar?
Wl.83.ag)o. (@18:000 ®aNMl@BIMINS e l0®]} MEOMeMODIN allew@no®l] ®Iees Bdadlmileng cacdemosasilmyo
Ml OmeMOmIMie @RI DOMONIIE]?
A:-Dy. Tahsildar (H.Q.)
OWalIsl. ®a0MI@RIB (HanW) &j0853)
B:-Dy. Tahsildar (R.R.)
®Walsl ®anmMil@3eod (@3.ea.)
C:-Jr. Superintendent C Section
MA@ E@lens Al HIVEHND
D:-Dy. Tahsildar (Election)
OWalysl ®anMlm3RA8 (0e1eHd)
Correct Answer:- Option-A
Question37:-As per D.0O.M,, paragraph 63 is dealt with which among the following?
D.0.M. (@16:000, 6u6mWld: 63 DMl oM@ aB3@O6NT OO0 SalQRM@)?
A:-Premature Disposals
@0H0e] AWINIGaIdVLE:03
B:-Different kinds of Disposals
QUGN @00 WIMIBaIITVERE:UB
C:-Linking File
0@ eils; §algRIm}
D:-Opening Tapal
S0 @3 EROBN)N]
Correct Answer:- Option-B



Question38:-Section 10 of D.0.M. is dealt with tidiness and cleanliness of the office. Stationery and records must be put
away tidily .
D.O.M. @95 &auaH18 10 s00lmileng aomi@ie Qe ©6@:@:0050 6.21QRMM]. GERaHMOlG:S)o GOS0 AUOTIIT]
el Be6Mo
A:-On the table
GO0 I0O0)
B:-In the Clerk's almirah
038061608 @0LINIOII@D
C:-On the floor
®o@d
D:-In the trash bin
215D
Correct Answer:- Option-B
Question39:-What is Column number 3 of Call Book?
83000 NBSIHAY EIBo MMUAB 3 ag)aMIEM?
A:-Current
mlelailenssoy
B:-Subject
allavt@o
C:-Date of entry in the register
23lquOl@d 616 SIOVI@ Gl
D:-Date of disposal
AUWIMIGaION@D 621D GBI
Correct Answer:- Option-C
Question40:-How many Distribution Registers are maintained in a Taluk Office?
80} ®2e06) 630a0lMl@3 og)(@ Qllmosm oelgyyeud mupe:Hlesimiens?
A:-One for whole office
23930108 &2aslailno eamy
B:-One each for section
allcovomimie sy
C:-3 for 6 sections
6 alleownearudos) 3
D:-6 for whole office
093018 &2adlailango 6
Correct Answer:- Option-A
Question41:-What is Column number 4 of Register of New Cases maintained in Collectorate?
28603103 MVBHBOM DD BT80S 0elRAlHng G080 MMIAB 4 ag)aMIEM?
A:-Subject
allart@o
B:-Section
alleomo
C:-Record keeper's initial
0BHNIBW Bla|0eS MIlaH|@d
D:-Current number
mleliaileer moud
Correct Answer:- Option-C
Question42:-In the Office of District Collector how many Distribution Registers are maintained?
241p)0 @806 630ablml@d ag)(@ Qilmoem oelgaie:ud mudHlaflgiens?
A:-One each for each section
630600 AlleoOmIMYe 6396ITY
B:-One for the whole office
23930108 &oatlailmnge aamy
C:-No Distribution Register is maintained
allmoem o=dlgud ayeHlajislel



D:-Three Distribution Registers
23 allmoem o=dlaquoieud
Correct Answer:- Option-A
Question43:-Periodicity of checking Personal Register and Periodical Register by District Collector in Collectorate is

28&60g103 22818j0 @83 QBTN oedlgy0le GRYMIEIElE: d=dlgR0lo o IdleuroWlemM@IM8s MaaIClu]
@Qem.
A:-Every 2 months
60600 2 MOVOIello
B:-Once in a month
&0} MNODIHLIN0lH6 @D
C:-Every fortnightly
630600 VNI alWerI0ClH0E0
D:-Once in 3 months
3 20MVOMIeLICISHRI0
Correct Answer:- Option-A
Question44:-Personal Register and Periodical Register in Revenue Divisional Office should be checked by R.D.O.

oaimy allailatem@d edadlmilees Gat$memad oedlquole aflldleonslendd oedlayoi @a.cull.e.
al0leuwoouilesnemo.
A:-Every fortnight
60600 O6NRYA VeIl
B:-Once in two months
©6NE MOMVOBHLINCIBeLIL0
C:-Every month
ag)BJ0 MOAVEmIElY
D:-Once in six months
@3 BOMVOBILICIE9LI0
Correct Answer:- Option-C
Question45:-From among the following who will draw up a programme for the check of Personal Register and Periodical
Register in an Office?
6% al0@IMAIAI@ Ml 803 3oadlmilee! Gal¥memad dedlgyoie afldle@onuilesndd oedlgyole 1oleuoullemmM@IMss sy
G(alo((NJ0 @YDIEM DQYINIBNH?
A:-Head Clerk
8anW gAH6)
B:-Each head of Office
630600 &Bdablm eawonilmye
C:-Confidential Assistant
8B06Mafladauy@d @omilaguag’
D:-Section Clerk
OAVBHMD B
Correct Answer:- Option-B
Question46:-After inspection of Personal Register, District Collector raised some queries. What is the prescribed time to
answer the queries?
Bal$aVEM@DS E2ElENA@ alBlEUDUN e BUDaHo, 231RJ0 B:8HA allel €al0B(EERU3 OMM@Ila}. B2lBIEBRUBLE DOV M@V
Mol ofldlem qva®o ag)amaeny?
A:-5 days
5 dlalmo
B:-10 days
10 clalono
C:-48 hours
48 memloed
D:-3 days
3 alaimo
Correct Answer:- Option-C



Question47:-Which Register is maintained in Form V Appendix B?
GaNd0 V @DMENITWo B @I@d o@3@ 0edlgyd @yeny avyeHleanmo)?
A:-Call Book
GHH0UB 6NILHE)
B:-Suit Register
s oedlgyad
C:-Stamps Account Register
QRomi @ossMens odlqyd
D:-Security Register
emedlgl o=dlayd
Correct Answer:- Option-C
Question48:-In Taluk Office, valuables such as cash, notes, etc. having an actual monitory value will be entered in which
Register?
®OE1B6) §30a8lMIlE3, WLOOBMN BRIEMIQO] MBS aleMo, BMIFIUd @SBRI AllelailSle )88 AUMIREOUD ag3©Y
3lqyOl@d GOEI6|SIO)0?
A:-Record Issue Register
B0BHNIBW eaH(y 0edland
B:-Pauper Suit Register
aldq @ qmuys o=dlayad
C:-Security Register
emedlgl o=dlayd
D:-Fair Copy Register
020@A GIq ]l 0dlgnd
Correct Answer:- Option-C
Question49:-Registers of immovable properties purchased by Govt. in civil court sales is maintained in which Form?
mlail@d 605l lladem@ilad dEHId AeEl@ MNIAIo AUMITRENSeS E2ZlERNLBU8 B GandalEINeN) MVGHI M T)?
A:-Form VIII C, Appendix B
@aNdo VI adl, @omgeniawo enil
B:-Form X, Appendix B
GaNdo X, @OMIENIMWo enil
C:-Form IV, Appendix A
GaNdo 1V, GOMENIATWo agf)
D:-Form VI, Appendix B
G0N0 VI, @MeNIaWo enil
Correct Answer:- Option-A
Question50:-Which Register is maintained in Form II, Appendix B as per para 30 of D.O.M.?
wl.e3.ag)onilend euemulds 30 (@l18:000 Gando I, @OMENITWo NIlASl@d @@ 0edlayd mupeHlaflgiens?
A:-Suit Register
g o=layad
B:-Recovery Register
dleeaidl eedlqud
C:-Periodical Register
afldleonuilesdd oedlgyad
D:-Personal Register
Bal$rem@d oedlgyad
Correct Answer:- Option-D
Question51:-A current that originates in the office is entered in the Personal Register in Column Number 4. What is this?
&0a0lnl@d adlany 2orAIleaM B0} H00F B8B80 MMIAB 4 HEI Bal$aVEM@ O=ZEYOlT GO |SIOTIVISIENE. DT ag)amIeN)?
A:-Disposal
alanS@alon@d
B:-Arising
) $}ECOMTIONIMN]
C:-0ld Case
ale@ BHMY



D:-X-NDIS
X-NDIS
Correct Answer:- Option-B
Question52:-1t is desirable that whenever possible the Tapal should be opened in the presence of Collector. When Collector
is on tour he will delegate the duty to whom as per Para 27 of D.0.M.?
UOWIAIBIEMIODPEII0 BBEHNIOS MVIMIWIOHI @ @ald@B TROLERIMND BOE]BIRIMIEN). S8 SIOIEINI@lH6EMI0UB,
wl.g3.ag)o0ilend euemulds 27 (@l18:000 @NGGaN0 @RHBLISM 2lRAME! o@D {loe)d:?
A:-Sheristhadar
8aHAlN®EI3
B:-C.A. to Collector
Ml.ag). @80l
C:-Dy. Collector (D.M.)
OWalsl &840 (Wl.ag)o.)
D:-Fair Copy Superintendent
8a0@A GBIq |l Muj@alens
Correct Answer:- Option-A
Question53:-Sorting of Tapal is dealt within which Paragraph of D.O.M.?
Wl.83.00)221603 «@@ s6MUle:@L106M @ald@ MOo®I0leaM@)?
A:-58
58
B:-63
63
C:-29
29
D:-101
101
Correct Answer:- Option-C
Question54:-District Collector has marked in a paper 'X-NDIS'. What does it mean?
241pj0 580 630} Galg|Ol@d 'X-NDIS' ag)) GOSWIBE|S}OMIDISIONE. )N GOBBCLAIBLEMND)?
A:-Register in the Personal Register and put up
Bal$mem@d eedlgyol@d oelgyad ©.21) Made{leee:
B:-Do not register but return in original
02dlgnad 621, Boledlmellad Gldlod: MT3ese:
C:-Register in the Special Register
MIBalaH§©@d 02dlanold 0=dlqyd 6210)e:
D:-Register in the Security Register
mEdIgl 0dlgyol@d eedlayd 6.219)e:
Correct Answer:- Option-B
Question55:-X-LDIS will be kept in a lodged bundle and destroyed after year.
X-LDIS 630} a0 @3 & 21@® enienzlell@d sl eee@io QUBHODIMIEUDaHo MUBla {l863E@)0 6).21QYo.
A:-Three years
2301 QIBaHo
B:-One year
630} QBaHo
C:-Ten years
alO0) QIGaHo
D:-Five years
@06l Ql@aHo
Correct Answer:- Option-B
Question56:-Paragraph 32 of D.0.M. dealt with registering of gun licence renewal application. The application for renewal
of gun licence should not be entered in Register.
B@IBS) HSLINVABIN 2 l}ORLOTB @DEGald:H 0RIQND 6.21QYM@RAID] NINWES®IENM D.O.M. @6 aemMule: 32. GOLE
LIV al}MENMDIMSS G EaloH 2dlgnol@d MBB:0).
A:-Distribution Register
allmosm o=dlqyd



B:-Register of gun licence
@286 Beelnmaileng oedlqyad
C:-Personal Register
QUemIN® o3lgyd
D:-None of the above
M@ alosemmAl 3aM3ailg)
Correct Answer:- Option-C
Question57:-As per Paragraph 34 of the D.0.M. every clerk into whose hands any paper comes whether to be referenced,
fair copied or for the preparation of a note or draft, what he must do?
D.0.M. @395 auemiild: 34 (@18:000, 0200 6.a1QIGMI, MP@AID] aldBOMIGMI, B0la] @eERJEsl@d (WIaly
®QINIBHIBMO aBODMESIEI0 Galg|B HEBDITD QIOIIM BIGOI BB} )G 2IQYEMo?
A:-Keep it aside
@ 2G| QBB
B:-Write his/her initial with date on it in ink
24 @@ D@ Madldo BPAIONY/@OAUSIHS DI aH(DTD ) 3ONE:
C:-Do not write anything in it
@O B3MYo ag) LMY
D:-File may be lodged
aD@@3 MABq flesdo
Correct Answer:- Option-B
Question58:-"Reference to authorities quoted" is dealt with which paragraph of D.0.M.?
"9ELO] 2] @OUWIBI0lSHO8HMO 2188 0000030V D.O.M @IOS @O UEMUlG@ILI06NT 583000 &.alQRMND)?
A:-Para 120
auemuile, 120
B:-Para 12
auemuls, 12
C:-Para 38
auemuls, 38
D:-Para 93
alemulss 93
Correct Answer:- Option-C
Question59:-When it is necessary to refer in one file to another file that has not been disposed of, the two files will be

80} a0@eil@d lam Mleso 621QPIOD 26QI0} aN@EIlBRIBE NaN@ 6216QYENEINIO}EMIOUS, B6NE aN@ENE:Slo
@RIAlHN0.
A:-Tagged
SOUY DAl
B:-Linked
eilss a1o)
C:-Hand over to Record Keeper
B0BHNIBW &lg BB HEBMI0)H>
D:-Put in pigeon hole
alledl@d 3an0sl@d nS)H:
Correct Answer:- Option-B
Question60:-The Note file will be separate from the Current file and its pages will be numbered in ink.
6MIS a0@@3 Mlelailoe! anell@d mlay eaIdls®IRIclenie, BRI Galedud 2.4 @3 @PoslsIcleso.
A:-Blue
mlel
B:-Red
230l ]
C:-Green
ola)
D:-Black
&0%a]
Correct Answer:- Option-D



Question61:-What is the colour of the fly leaf put on top of the Note file?
8Mo3 en@eilend Mme:gl@d ealajlolesm eeag efladleag Moo agamosny?
A:-Red
23Qlq]
B:-Black
&0%a]
C:-Yellow
L)
D:-Green
alg]
Correct Answer:- Option-C
Question62:-When a draft is put up the words "draft submitted" with the date and initial should be entered .
&0} (W 8053608 BT DMlaHie 988 (W] MABaflafl” ag)i QI0BE:ud o) N@3BH6Mo.
A:-In the margin of the Note file
6mMoS3 an@eilend modedlmlad
B:-At the foot of the note
emagle g @oslalcd
C:-At the top of the Note
emosleng mesl@d
D:-No need to write
) SICmENZ®IEY
Correct Answer:- Option-B
Question63:-When the Collector writes a question on the margin of the note, the reply to it is written .
&80 6MIslend m33MI@d B} B2I03f0 ag)IOREMIIUT, BR@IMSS A0S )M o) Sy OlH6)0.
A:-In the margin
203=2ll@d
B:-At the top of Note file
6MIS an@eilend myeslad
C:-In continuation of the Note
8magleag @sd.o)lad
D:-Separate file to be opened
OROBHNENE (@ IBD aN @D
Correct Answer:- Option-C
Question64:-As per paragraph 49 of the D.0.M. who is responsible for the style and accuracy of the Notes and Drafts from
Sections?
Wl.&.ag)20lend euemuiles 49 @100 HAVSHMBSIT WBlIIMSS 3)0la|1e8195@)o (WIaAQe:8165Wlo 6600ellen
SO B @Y DOHOUIEI?
A:-Heads of Sections
OIVGHUM @EIBHUD
B:-Despatch Section Clerk
OWMValda] OMVHUD LOBH6Y
C:-Typist
00saflay
D:-C.A. to District Collector
241p)0 2:8886) Ml.ag).
Correct Answer:- Option-A
Question65:-What should be written at the head of every draft, letter, proceedings or memorandum as per D.O.M.?
Wl.83.ag)o0. (@100 63060 (WIaAGIONZ)o, SHOBIOMP@I0, MSalSl(EAEBRSBHS@I0 BVHLIETD HAGININIENTMIHAFDL0
@EIVI@D og)amOENT af)LIEDMEND)?
A:-Title
UOlBaH o
B:-name of the Section Clerk
OMVBHD HOBLO Gald
C:-Name and Designation of Head of the Section
OTVSHI GEINISHAG Galdlo MAOMAUL0



D:-Name of Head of Office
800l ®EIUO0d Gald
Correct Answer:- Option-A
Question66:-Unnecessary reference should be avoided. No information should be called for from a subordinate officer

@MINIUDIROD al0OABUde BSIAIIBeeMo. 8@} MEENIAUIEMY Bdadlaudlad Ml 8o allaioail EYNIVDIEI |SOY

A:-When it can be gathered from the office itself
a30adlanil@d alond mem allaieerud GUDRIBlENHIM &$IIEMIUD
B:-When the subordinate officer is on leave
mesnAdlemy ededlavd @paldllallenaldlesemioud
C:-When the section clerk is on tour
OAVBHD OBHS) S)01e10BlenEMI0UD
D:-During inspection
al0leUOWMDIBeS
Correct Answer:- Option-A
Question67:-From among the following which disposal is to be kept permanently?
@I al0@IMAIDI@D o@@oen) MuAload@] MBHlconeN@)?
A:-L-DIS
ag)@B-Wleag)ag)ony
B:-K-DIS
O&-Wleag)ag)ay
C:-R-DIS
@YB-WlDag)ag)ay
D:-XN Disposal
af)HMag)0d AWlMIGaIoTO@D
Correct Answer:- Option-C
Question68:-K disposal of a Taluk Office can be destroyed after years.
®2e1306) Bdablnileng @ Awlmiealom@d QUBaHEBRUBBE) GUDaHo MUBla {lendamMmOaN).
A:-3 years
3 UGaHo
B:-10 years
10 @aHo
C:-5 years
5 QU@aHo
D:-2 years
2 QUGaHo
Correct Answer:- Option-A
Question69:-From among the following which disposal has to be retained for 10 years?
@989 al0@IMAIDI@D oG@I6NT AWINIGIOI@ 10 QAIGHEODEE) MYSHHUICHHENED)?
A:-L-DIS
af)@B-Wleag)ag)ony
B:-K-DIS
OH-Wleag)ag)aV
C:-D-DIS
al-allleag)agyny
D:-R-DIS
@RYB-Wleag)ag)any
Correct Answer:- Option-C
Question70:-What is the colour of the disposal jacket of D-DIS?
wl-aleageg)mileng aslmicaloau@d £2066Q16a8 Moo ag)amoen?
A:-Blue
mlel
B:-Brown
oalls



C:-Black
@0l
D:-Red
23Qlq]
Correct Answer:- Option-B
Question71:-What is paragraph 66 dealt with in D.0.M.?
D.O.M.-@3 6uemuild; 66 ag)amoen) 669@@&00%0 6alQRaNo)?
A:-Hours of attendance
200223 Ao
B:-Example of titles
WOBaHSHEBRBIOS HBIaNDEMo
C:-Premature disposals
@001 WIMNIGaIdaVLIE:Ud
D:-Lodged disposals
celoed 6ol ASlnIGaIomeE:Ud
Correct Answer:- Option-C
Question72:-Who is the custodian of Call Book?
83003 6N1YBSIHAY BEEROUWIB @RYDI6EM?
A:-Tapal Clerk
S0 @8 &HBH6Y
B:-Jr. Superintendent
MA@ qualens
C:-Head of Office
8300l eawoail
D:-Record Keeper
0BHNIBW Bla|d
Correct Answer:- Option-A
Question73:-As per Paragraph 72 of D.O.M. as soon as a draft has been approved, the clerk dealing with the file will send
the approved office copy to
D.0.M.-608 euemuléds 72 (1000 S0} (WIaQ @oU3ld:@lojorRsmd, a0@@ 61E:@0050 §2lQRIM &BHs) @oUTle® 60adlm)
ald@q] o) QileIMOMI@ @O HBN0.
A:-Fair Copy Superintendent
0a0@A GIq ]l MUjalens
B:-Jr. Superintendent (Establishment)
29)0l@A MuyEIeng (ag)qoeilationagd)
C:-Head Clerk
8a0W OBHEY
D:-Head of Office
&30a0lmy eawoail
Correct Answer:- Option-A
Question74:-Disposal papers which have no numbers, can only be arranged chronologically, their order being determined
by the date on which they were disposed of which among the following is the above disposal?
MMNINBSIRJOOD AUWIMIBAIITNI@D Balg 03U BORIEADTITD AR (@ 311B0186008 B¢}, @A AWIMIBAIIT@D &1
OO @GMAVAle] GPAILOS @ 0o MIBER@BOe]S3M], Ml j0@MAUIT o@B@oeN) MB:&l@d aloerm UlmiGalom@d?
A:-XL Disposal
af)HMag)@d AWlmMiGa I0a@d
B:-K Disposal
& WIMIGalov@d
C:-R Disposal
@A AWlMIBaIdTV@D
D:-P Disposal
ol allonSeatou@d
Correct Answer:- Option-A
Question75:-Income tax files will be kept for how many years as per paragraph 96 of D.0.M.?
Wwl.83.ag)e0ilend eemulds 96 (18000 BRYRID MBI aNERE:UD ag)(@ AUGCHEDDEE) MIEHIBN)0?



A:-One year
6303 QBaHo
B:-Two years
©6NE QlBGaHo
C:-Ten years
alO0) QIGaHo
D:-Three years
@30M QBaHo
Correct Answer:- Option-C
Question76:-Importance of prefixing title to all communications is dealt in which paragraph of D.0.M.?
ag)B)0 @RU@AIMIa@EERUdENe UBlBatd:0 (@ ilablesm) 6216QEMRMING @I2WIMI AW.8.ag)2le] oi3®) eusmule@ilenemy
O30 2IQRIN®)?
A:-15
15
B:-102
102
C:-83
83
D:-95
95
Correct Answer:- Option-B
Question77:-System used for confidential papers that the Collector keeps in his own custody for reference?
&80 0an0MBAIMII aVjamo BERAIRS@S MEBHUIBHNIM BaNAVS Balg|03UBH6) Dale@OUilesam ailgyo?
A:-Tottenham system
6S058aNd0 Vlayo
B:-Vertical filing system
eloent an@elflou’ adlgyo
C:-Horizontal filing system
@lovailm en@eilouy milgyo
D:-Roneo number-Alfa system of filing
@026MIe@O MMIBG-@RY@an an@eiloty Milgyo
Correct Answer:- Option-D
Question78:-Which among the following is a general discipline while an employee is on duty?
80} 241N #2003 (WwsIle@dleeemIdud emle jo@IMAUDIGT «G@I6M 500G @D.JSE6)0?
A:-Behave in quiet and dignified manner
Mluo6eNIBRIWIe MIMIROWI0 Hal®IAO0LS
B:-Use cell phone as per his/her choice
@OAIOIF/@OAUBIOS EaHS (@100 HAVE BaNI6NB OalE@IU )M
C:-Speak loudly
9.2 MoVOBIH6H:
D:-Behave as per his/her will
@0AIOY/@DAISIOS DaHS (@100 6)al@AINE>
Correct Answer:- Option-A
Question79:-In the office of Dy. Tahsildar who will perform the function assigned to Sheristhadar in Collectorate as per
D.O.M?
Wl.&.ag)o (18000 H8COFIB aHAMI®IRAIT M@BVIF8S (INIBEDMo MIBAIa0lBRM BWals] GenMlGR0IOS
&30l @d?
A:-Head clerk
820 OH6Y
B:-Dy. Tahsildar
wlesal. ®anadladcod
C:-Revenue Inspector
0QIM§} OB IRD
D:-Tahsildar
®anMl@303



Correct Answer:- Option-B
Question80:-What is column number 3 of the Distribution Register maintained in the Office of Dy. Tahsildar?
OWallgl ®anMl@dEd s30adlmilad meHlajldleanmm allmosm odlgydlees: 6080 MMIA 3 ag)amosn)?
A:-Number of the clerk and initials
2080616030 OATaULGHBIOSDIo ag)eRo
B:-Current
mlelailessoy
C:-Nature of disposal
AN GaIOV@d (TV|ERI
D:-Record keeper's acknowledgement
0BHNIBW &la 039S @ouIle000
Correct Answer:- Option-A
Question81:-Government Suit Register will be destroyed after years.
QUBaHEBRUBBS) GUDaHo NUMBEANE VRS EelQRd MUBle{leaee]Slo.
A:-10 years
10 QI@aHo
B:-1 year
1 Q1@aHo
C:-5 years
5 QI@aHo
D:-3 years
3 UBaHo
Correct Answer:- Option-A
Question82:-In the office of Sub-Collector; Arrear List is maintained in Form X. This arrear list is to be retained for how
many years?
MVENI-8RMOS B0a0lMl@d, @x3slyple: ellqY Gande X-@3 MVE:Hl BN}, 80D BxSlyRle: EIlQY ag)(@ QAUIBHUCOmES)
MVl BH6Mo?
A:-20 years
20 QIB@aHo
B:-3 years
3 UGaHo
C:-5 years
5 QU@aHo
D:-1 year
1 QI@aHo
Correct Answer:- Option-B
Question83:-What is Column No. 4 of the Fair Copy Register maintained in a Taluk Office?
&0} MLRB6) 630a8lMI@D alBlaldelleeiam 6an@d 6B:0e{l e2dlayoleng 6080 MMIA 4 ag)amosn)?
A:-Serial number
ol maud
B:-Title
OEIOE0S
C:-Date of despatch
GUOETI W]
D:-Date of approval of the draft
(W2adq @U@l Bl
Correct Answer:- Option-C
Question84:-Half yearly statement showing despatch of Revenue Business of the Collector's Office is due in the Office of

Commissioner of Land Revenue by of the month following each calendar half year.
&8MNeS s3dadlmilang oaimg enllmilmqy GP@ @I @:06emleem @AEL AUIBH]B: (EIMIMOAUIM BOBOI LI @OAEL
QIBHOMIMNI CUDHMSBS MOTVOMISEI -0y gt eI 0QIMYE SemllaHemMOeS 630ablmil@d muadq flesemo.
A:-10th
10-::00 @]
B:-5th

5-::00 @I



C:-20th
20-::00 @@
D:-30th
30-::00 @@
Correct Answer:- Option-C
Question85:-When a building occupied by more than one department, which department is responsible to take
precautions under the Fire Rules on the out break of Fire?
S8mMIeIWldo U e]id0d ©8BU64|SIOTIDIGleaM 830} HB:SISEMI@D, @lallsommeNEoIEd @oUTlvoam Mlnsarud
(@1>000 MMBBO}MERBUD af)S}BNIMB RO Qe o6 @ODHOUIEI?
A:-Excise
)BTV
B:-Revenue
oMy
C:-Agriculture
Bl
D:-Forest
Q1Mo
Correct Answer:- Option-B
Question86:-As per D.0.M. Chapter 11, who should be given a practice of drill at least once in a month in the use of fire
appliances by the Head of Office?
Wl.83.ag)o. (@1&I00. @DERLOo 11, AOMVOMISELITlLOSEIBIE @OUNIUDAM Dald0MEERSIOS DalEWINOMITB aldludleimo
M@0 63001 6wl @YBHSIENT VAUV MTBBBHENZD)?
A:-Jr. Superintendent
2lA quyalens
B:-Sr. Superintendent
Slol@d avyelens
C:-Attenders and last grade servants
@QABAAMIO LY BN HAVBAINYIE:S)0
D:-Drivers
eeOWAIARA
Correct Answer:- Option-C
Question87:-In the Office of R.D.O. who will record the review of R-Dis files which are 30 years old to be destroyed if not
required in Form XVI?
@RA.all.8@es B30dlmilad, 30 AIBaHo a19LeMBS BRYAB-WIMY aN@ERB:SIOS EDAUGLIIEB:Mo BaNdo XVI-@D @RHUUDIAISEL)EI@D
MUBle{lend00 BRHOIEN GOEUEQ|SIOTNE:?
A:-District Collector
241p)0 &80
B:-Jr. Superintendent
=MI@A qElens
C:-Fair Copy Superintendent
8a0@A GDIq ]l Mujalens
D:-R.D.O.
@d.cwl.63.
Correct Answer:- Option-D
Question88:-What is Column No. 6 of Periodical Register?
afldle@ouileand oedlgyolang ee080 MMIB 6 ag)amoem?
A:-Name of Periodical
afldle@onuileseillong Gald
B:-Date due and from whom
M@EHN2 D@ @RYGI@ Mlane
C:-Date of despatch
GUOBITO W]
D:-Date of receipt
eiéla o)
Correct Answer:- Option-C



Question89:-Special duplicating impression paper is used when taking more than copies.
-8 DYSEM@D aldBalidUB af)SIOMEMUIUD (@IBDB Wil fle8eFlou) Eo@laHB Galy|d Dal@OUIlEnM).
A:-30
30
B:-50
50
C:-250
250
D:-100
100
Correct Answer:- Option-B
Question90:-Rough Notes or drafts should be made on
Oafl BMNIFIBHESO (WIOQBESI @3 ®QINIBHEMo.
A:-The back of old Form
al®® Gandalle ] afladeowe
B:-Full sheet white paper
6ENIVeN Gale|d
C:-Brown paper
BEWOoUY Bala|d
D:-Drawing paper
Correct Answer:- Option-A
Question91:-In Taluk Office what is the periodicity of inspection of Personal Register and Periodical Register by Tahsildar?
®0e1B6) 630a8IMIIE8 @aNMIEBRIB ag)(@ @AIEM@IEM Gal¥em@d edlgyOle oflole@onuilesndd oedlgyol
al@leuooWlenmMm?
A:-Every month
ag)LJo @AV
B:-Once in two months
©6NE MOMVODHLINOIEHTD
C:-Once in three months
MMy 2ONVODI&LIDB] LD
D:-Once in six months
@O BOTVODISLIOBIB6 @D
Correct Answer:- Option-A
Question92:-'B' Section clerk in Collectorate send prescribed printed requisition slips for taking records. To whom?
@8&60glee! 'enil' HIB:HB GHOBHE) BOEUBUD af)SIBNM@IMII MIAGlaHS @0o)Sla) @DERIBAOM MQla 108 GOV B®:.
@YBHNIEM?
A:-Husur Sheristhadar
OB BaUBINIMEIQ
B:-Record Keeper
0GHNIBW Bl |d
C:-Fair Copy Superintendent
8a0@A GIq |l Mujalens
D:-Distribution Superintendent
allmoem amyelens
Correct Answer:- Option-B
Question93:-What is Column No. 3 of Security Register maintained in Taluk Office?
®0E1B6) 630a8IMII@3 aldlaloeilesymm eavedlgl odlaydleng 68080 MA@ 3 ag)amosmy?
A:-From whom received
@Rl wlany eidla)y
B:-Title
OLISOS
C:-Date of receipt
oM@y e1€la) @l
D:-Remarks
al0023U0633UB



Correct Answer:- Option-A
Question94:-What is Column No. 2 of the ledger of Pauper Suit maintained in the Office of District Collector?
241p)0 380165 630adlml@d eHl o ldleem Galdq|d muyslend erIuEOleR 6080 MMUA 2 ag)MO6N)?
A:-Number and year of suit
8908 MMINYe QIBaHQI0
B:-Amount due
@slyple e
C:-Name of Court
CHISTIHS CGald
D:-Steps taken to collect the amount
OH CUDAUOIESMB MVfld:Ola] MNSalSleud
Correct Answer:- Option-C
Question95:-Which Register is maintained in Form VIII as per D.O.M.?
D.0.M. (@16:000 Gando VIII-@3 a@@ 022lquad aye:lajlsiens?
A:-Arrear List
DSlGleds algles
B:-Recovery Register
dleeaidl eedlqud
C:-Attendance Register
20022 oedlqud
D:-Call Book
GHHOUB eNIIBE)
Correct Answer:- Option-D
Question96:-Daily Stamp Account Register maintained in Collectorate can be destroyed after .
&8&60g13 MuiaHlajlolesmm aawaiell quomT @oesmens oedlgyd Y GUDaHo MUBla flesoamM o).
A:-10 years
10 QIGaHo
B:-3 years
3 UBaHo
C:-5 years
5 QI@aHo
D:-2 years
2 QI@aHo
Correct Answer:- Option-B
Question97:-District Collector direct all Taluk Tahsildars to submit D.C.B. statement before 5t of every month. What do
you mean by D.C.B?
ag)£Jo ®ILIAE MaNMlTBRIBMO0 ag)LJO MMV 5-:00 M@ Ies mmi awll.mil.enil. eaygenad’ avadq lesemenmy edlgjo
280 Mldegudleenymmy. all.adl.enil. e@:06nE MIeBrRU3 ag)amo6em 963UTlemM©)?
A:-Demand - Collection - Balance
AWl20B3U - SHSBBHNB - 6rUoLINda)
B:-Diploma in Community Based Education
@omemIgl NI og)(W§IEHLOHMI@D (WlGeJom
C:-Draft Collected Balance
(W92 GUDEIOLa) enIoRIdMY
D:-Development Credit Bank
ewalele1000g 6@ lg enioes;
Correct Answer:- Option-A
Question98:-Permanent files of important orders should be maintained for Case of reference and must be carefully kept
up to date. What are these files?
(@1WOMB)]S BIBWNEBIOS MULl00 aNWEIRBUB G 830l 0aN0MMIIMIDI] MIEHI BB (UDELIA B B0elle@ndD]
M 86 H@Yo GOUEMO. D aN@LIIBHUD aBODMIDEODIEN)?
A:-Recovery Files
0lelol an@ens:ud
B:-Stock Files
GIYIBE) aNERBUD



C:-Current Files
mleiailee! an@e:ud
D:-Note Files
GMIS aNDENHUB
Correct Answer:- Option-B
Question99:-The Jamabandi Inspection reports for a series of years will be made up into a file and bound when it reaches
a convenient size. This will be .
QBaHEBRBOS 22m06NIM3] a10IEUDIWM OlEe IB8SIBUB B0} ALV MIQEB-WIo @OD MIDBOY0 BRI QUL |OMHI@D
2g)OORBMIOUE ©SENINBW §)aIQRGH@Yo &.alQo. EDO) @RIdloe.
A:-Kept permanently like books of reference
0aN0MAY a MO B63R03 Galoerl MOl VMl B63M}
B:-Destroyed after 10 years
10 QIGaHOBIMBUDaHo MUDlq flesamy
C:-Destroyed after 2 years
2 QBaHODIMIEUDaHo MUBle{leyam]
D:-Destroyed after 3 years
3 QBHOIMIEUDaH MUBla{lenyam)
Correct Answer:- Option-A
Question100:-Copy Application Register is to be retained for how many years?
@GaldHI 022lQRAlend alddq] ag)(@ QAUBGHEODHE NIHIBOEMo?
A:-10 years
10 QIBaHo
B:-3 years
3 QIBaHo
C:-5 years
5 QI@aHo
D:-20 years
20 QI@aHo
Correct Answer:- Option-A



